
 

 
 
NON-DISCLOSURE AGREEMENT: BACKGROUND INFORMATION 
 
DISCLAIMER: This document is not intended to be a substitute for specialist advice, which should always 
be sought when entering into any legal commitment. It is supplied for your own personal use subject to 
Inngot Limited’s terms and conditions, which you have accepted prior to receipt, and which are repeated 
below for reference. 
 
Set out below is a broad indication of the typical uses to which non-disclosure agreements may apply. 
 
When to use this document 
 
When conducting business negotiations, there are often circumstances where one or both parties need to 
disclose some commercially sensitive information. For example, if entering into a dialogue that could lead 
to the development of new products and services, it is sensible to use quite a detailed agreement. Inngot 
provides a template Confidentiality Agreement, to provide mutual protection – in other words, it 
anticipates that both parties to the agreement will be making disclosures which they wish to protect. 
 
Under other circumstances a relatively short unilateral agreement will be adequate, which is the document 
provided here. This Non-Disclosure Agreement is worded so as to protect the issuer of the document and 
is intended to be signed by the recipient; this could be an individual who is not an employee of your 
company, or another company. You may find it a suitable basis for protecting your business when seeking 
to identify whether a supplier is likely to be able to meet your needs. 
 
How to use this document 
 
The Non-Disclosure Agreement template needs to be completed with relevant information prior to use and 
is provided as a standard word processor file (.doc format). The parts most likely to require modification 
are highlighted using red type or [red type and square brackets] on the file. When editing the document 
please ensure you tailor all these sections to suit the circumstances, without deleting any sections in 
ordinary round brackets (as shown here). 
 
a) The date at the top should show the date on which the agreement is intended to come into effect and 

is intended to be dated prior to any actual disclosure. 
 
b) The information at 1) relating to the parties should provide sufficient detail to identify both of you 

clearly and unequivocally. In the case of a limited company the address used could be the trading 
address or the registered office if this is different. It is also helpful to insert the registered company 
number where applicable. 

 
c) The description of the confidential information to be disclosed (shown in red) should be modified to 

suit the circumstances. For instance, if prototypes or samples are to be provided, these should be 
briefly described in paragraph 1).  

 
d) The description of the Purpose set out in 1) is generic and should be modified as required.  
 
e) It is important to ensure that the signatory is authorised to enter into the undertaking on behalf of the 

company.   
 

This NDA template is available at www.inngot.com   
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Licence conditions for Inngot file templates 
 
In this Licence: 
“Inngot” means Inngot Limited, registered in England and Wales no 6426697, whose registered office is at 
Technium Digital, Singleton Park, Swansea SA2 8PP;  
“Documents” means the file templates provided by Inngot for the use of licensees; 
“Licensee” means the person wishing obtain documents for their own use via the Inngot website; 
 
Inngot grants the Licensee a non-exclusive worldwide licence to use the Documents, subject to the Licensee’s 
acceptance of the following licence terms: 
 
1. This licence is personal to the Licensee and cannot be assigned, transferred, sold or otherwise disposed of to any 

other party.  
 
2. Copyright in the Documents belongs to Inngot. This licence entitles the Licensee to make copies of the 

Documents for the Licensee’s own personal use, to modify the Documents as necessary to suit the Licensees’ 
own commercial purposes, and to use the Documents in the ordinary course of the Licensee’s business. Any 
other use is prohibited, including (but not limited to) the sale of the Documents to another party, whether for 
financial consideration or on any other basis. 

 
3. “Inngot” is a registered trade mark. This licence confers no rights of usage over the mark, other than permission 

to include an attribution to Inngot as the source of the Documents, at the Licensee’s option.  
 
4. In order to provide access to the Documents and to monitor their usage, Inngot requires the licensee to enter 

certain contact and status details. Inngot reserves the right to use these contact and status details to provide the 
Licensee with information on other products and services available from Inngot which may be relevant to the 
Licensee.  

 
5. The Documents governed by this licence have been prepared by Inngot with reasonable skill and care, but they 

require details to be entered by the Licensee before they can be used; by their nature, they cannot be drafted with 
any particular business application or context in mind; and they are supplied to the Licensee without charge. 
Accordingly use of the Documents is entirely at the Licensee’s own risk, and Inngot does not warrant their 
fitness for any specific purpose.  

 
6. Inngot shall not be liable to the Licensee for any direct, indirect or consequential loss or damage of any kind 

arising from the use of the Documents, whether in tort, contract or otherwise, including (without limitation) any 
loss of profit, contracts, business, goodwill, data, income, revenue or anticipated cost savings. The Licensee 
agrees that, having regard to all the circumstances, the provisions of this clause 4 are fair and reasonable. 

 
7. Nothing in these terms shall exclude or limit Inngot’s liability for fraud, for death or personal injury caused by 

its negligence, or for any other liability which cannot be excluded or limited under applicable law. 
 


